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        How can I locate all the PDFs that are still on my device and have never been uploaded to the Cloud?

    
        
         To locate all PDFs that are on an iPad and have never been uploaded to the Cloud:

 - From the home screen of the App, there are 3 icons under the with the word "Capture" and the animated stars, Tap on the PDF icon on the right
 - Tap on Files (top right)
 - All the PDF documents that are on the device but have not been uploaded to the Cloud will be displayed
 
 You can Tap on the name of the PDF to open and review it.
 
- Alternatively, you can Tap the Cloud upload button to the right of the name of the PDF to upload it to your Cloud. 

- If you don't want to upload the PDF to your Cloud and you actually want to delete it from your iPad then you swipe left on the name of the PDF and confirm that you would like to delete it. 
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